ANNEXURE B

MANUAL FOR SUBMISSION OF INTERNAL AUDIT REPORT BY AUDITOR:

Upon registration of Auditor by member, the Internal Auditor shall receive the following indicative e-mail on his
registered E mail ID.

Dear Sir/Madam,

Your Registration for submission of Internal Auditor Report for the period Oct-25 to Mar-26 has been
successfully created.

Please find the details as under:
Userld: User ID
Password: Password

CM Name: Clearing member name
CM Code: Clearing Member Code

Kindly click on the following link https://ims.connect2nsccl.com/NCLMemberPortal/

On clicking the above link for the first time, you will be prompted to change the password, kindly change the
password immediately.

You are requested to initiate Internal Audit for the Oct-25 to Mar-26 for CM, FO, CD, COM segment/s and
submit Annexure |, Il and V.

In case of any clarification, please contact the Member.”


https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fims.connect2nsccl.com%2FNCLMemberPortal%2F&data=05%7C02%7Cskarar%40nsccl.co.in%7C5fed13c566104907a9a408dd9c12c721%7Cfb8ed65431954846ac37491dc8a2349e%7C0%7C0%7C638838326645335492%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=hgQJhQRDg658fW8ohc92gXJWyolEoFWnZ%2BTFXL0T0cE%3D&reserved=0

1.The auditor has to login by Clicking on the URL provided in the email and login with the given credential.

2. Click on “Inspection-Internal Audit” under Menu at the left-hand side, Internal Audit Report MIS page will
open.
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3. Under Internal Audit MIS — by entering Auditor Membership Number and Audit Period, Auditor will find
data as per below screen. Auditor has to enter the Auditor’'s Membership No. and Audit Period
and click on search.
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Click on “OK”

INSPECTION-INTERNAL AUDIT

Attention!

A Please select whether Conflict Of Interest

as Yes or No

4. After clicking on ‘Search’ button, auditor is required to click the 2 checkboxes and submit declaration
(as per below screenshot). Also, auditor has to submit conflict of interest to the member (subsequently
to be submitted by Member to the Clearing corporation from his login). ‘New Report’ button would be
visible to the auditor only after Conflict of Interest is submitted by both Auditor and Member (First
auditor then member).
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5. On clicking, “New Report” button (As per above screenshot). The screen will move to the next
page and auditor is required to fill certain details. Click ‘OK’ after reading all the point to proceed
and fill all the details.
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6. On the same page, auditor can either download the checklist (excel template) provided in the
system or use the checklist provided in the circular for carrying out the internal Audit.



INSPECTION-INTERNAL AUDIT

Message: Data can be enterad for segment and activity that is selected here.
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TM-CM TI-CM PCM TM-CM TI-CM TH-CH TH-CH TM-CH TI-CM TM-CM

Download Format to fill Compliance/NenCompliance ® Download template for excel upload P Guidelines for Sample selection P Sample Details File

Attach Document to submit Compliance/NonCompliance(Downloaded Excel only):*

Choose File [ IARN

Attach Document to submit Sample Details:*
S Choose File

Declaration:*

1,, hereby, declare that, | or any of my partners/ directors have no interest in or relation with the [} other than the proposed intemnal audit assignment.

Save As Draft

Save As Draft

7. By clicking on ‘Download template for excel upload’ hyperlink, Auditor will be able to download
the template in which he needs to indicate the compliance/Non- compliance/Not Applicable status
for each checklist point and enter their remarks wherever required. After completing the entire
checklist, Auditor shall proceed to upload the same sheet by clicking the “browse” button. (Auditors
can also refer to the checklist provided in the circular for carrying out the internal Audit.

8. After completing the entire checklist, Auditor shall submit the sample details for both compliance
and non-compliance instances. By clicking on_‘Sample details file’ hyperlink, Auditor will be able to
download the template in which he needs to upload the Sample Verified Annexure for all the instances
for which verification has been done. If any clause which is not applicable to member, auditor may fill
“NA” in the mandatory field(s). The auditor has to download and fill the required details in
‘IARNCLMAR26 SAMPLE_DETAILS and zip the file (IARNCLMAR26_SAMPLE_DETAILS).

9. Onceitis uploaded and consent for declaration is provided, Click on ‘Submit’ button.

10. After submitting the same, “Non-Compliance” (NC) observations shall be reflected in the next screen
and Auditor mandatorily needs to provide the details like no. of instances verified, no. of instances where



non-compliance is observed, % of Non-compliance observed and value involved in non-compliances to

be provided wherever applicable.

Similarly, for “Not Applicable (N.A.)” points, auditors are required to mention appropriate remarks for

non-applicability of the checklist point.
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If auditor wants to provide additional information with regards to any other material observations with
respect to non-compliances, auditor can enter details by adding or deleting rows as required.

e ot :

D NSF Dashboards v
s i »
SERVICES Last Login] } «
NON COMPLIANCE/NOT APPLICABLE CLAUSES
INSPECTION-INTERNAL AUDIT ERY &
e Area Of Voifcation Charvaton Of intarnal Auditer
et of sarcentage of
©
. o it gt et asing frts, ven " n
3o vk amoue e 8111 BN of
[hegdaton) hten, 1957
Wt  for format of samghon " «
e
dhervation sl Sample
ternal size
Sudter  verked
s o
c
. 157 s ©
7 atver < 3
. e o Chent Bank Account Usrtreameg ccoure ¢ )
0 FLICONP 750957 e o 7, 2022 VSL/COMP/$OIG2 e S 2, 202 3 )
° g momoer! ozl particor: c 3
" Ep— maresines 3 3
" © v




Select Observation Remark

, — : | |

11. Once, the auditor enters all the details & submits, he will get navigated to the next screen i.e.
‘Internal Auditor Report’ having the Annexure | (Auditor Certificate) & Annexure Il (Audit Report) as
PDF which needs to be downloaded by the Auditor. Auditors can also refer to annexures as provided
in circular Annexure | (Auditor Certificate) & Annexure Il (Audit Report) and fill on the required details
and convert the same in pdf.

12. Auditor needs to digitally sign Annexure | &Annexure Il by Download the files affixing the DSC. Once
Annexure | & Annexure |l files are signed, click on choose file and select the file to be uploaded. Submit
the declaration and click on submit.

(* Indicates Mar

Internal Audit Report

P Internal Audit Certificate (Annexure 1)

» Audit Report (Annexure 2)

Choose File
Choose File

] I/We have conducted the Internal Audit for the half year ended on 30th September, 2025 on the captioned subject and guidelines thereof. Please find enclosed the Audit Report for your consideration and necessary action,

While uploading the Audit certificate (Annexure |) & Audit report (Annexure Il) Auditor hasto ensure
the following:



Upload the same files (Annexure | & I1) in PDF format that was downloaded.
File size should be less than 10 MB.

File name should not be changed and should remain same as downloaded.

DRI

Zip the Annexure V before uploading as follows

Name Date modified Type Size
~ Last week
[ 28 IARNCLMAR2S_SAMPLE DETAILS s 09-04-2026 19:23 Microsoft Excel W... 30K8
Open
New
print

@ Move to OneDrive
| B Editin Notepad
Add to Favorites

£ Clacify and protect
T-Zip > Open archive
@ Scan with Microsoft Defender... Open archive ke
Open with... Extract files...
Give access to > Eacbies
T Extract to "IARNCLMAR25_SAMPLE DETAILS\"

12 Share Test archive
Restore previous versions Add to archive...

Compress and email.

Send to >
Add to "IARNCLMAR26 SAMPLE DETAILS.7z"
Cut @ LARNCLMAR2E SAMBLE DETAILS T2 3nd email
Copy Add to "IARNCLMAR26_SAMPLE DETAILSzip"
ST Compress to "IARNCLIMAR26_SAMPLE DETAILS zip” and email
Delete CRCSHA >
Rename
Properties

v’ Save the file on the system/desktop and upload.

Upload signed file of Annexure | & Annexure Il and click submit. Once the files are submitted, the
following screen shall be displayed.

° H.S..E Dashboards v User v Sign-Out :

ERVICES
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Confirmation

Internal Audit Report successfully submitted
to the Clearing Corporation

The format for the reference no is Member code/Audit_Report/ reference no.

-END-



